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Enrolling Students/Registration

http://www.oregonlearningsource.org
TO ENROLL FIRST TIME STUDENTS:
1. Login with the username and password provided when your school becomes an Oregon Online member.

2. Click the Registration link on the blue bar on the top of your screen and choose Course Registration.

3. Fill in the Registration screen.  First check the term at the top right of the screen to ensure that it is the correct term for which you are registering a student. Name, date of birth, a valid email address, street address and home phone are required fields.  The Blackboard login information is automatically generated by the system when a student is registered.  

4. Please check the Tag, IEP, ESL, and/or 504 boxes if appropriate and include a summary of needed accommodations in the box below.  Comments can also be entered and will be viewed by teachers (i.e., student grades due earlier/later, student is traveling out of the country, etc…).

5. Fill in the parent/guardian information with as much information as possible.  This section aids teachers in trying to contact students at home when emails are not working, or if parents/guardians would like an update on their student’s progress.

6. The current school and counselor information is extremely important and must be entered to register a student.  Use the drop down box for school name and counselor name.  No Student IDs are necessary at this time; however the graduation year, grade, counselor email and phone number, are all necessary fields. 

7. At the bottom of the screen, click on Add/Change Courses and you will go to a new page (if all fields have been filled in correctly) with a list of courses.  Use the drop down box under Course Type to find the category you are looking for.  All courses within that category for that particular term will be displayed.  Check the box next to the course you are enrolling the student in, then go to the bottom of the page and click on Register.   You will then be taken back to the original registration page and notified that you have completed registration.

Once a student is enrolled he/she will receive a confirming email within 48 hours.  A welcome letter with the student password, username, and instructions on how to get into Blackboard (and the class) will follow the week before the class begins.  

TO ENROLL RETURNING STUDENTS:
1. Login with the username and password provided when your school becomes an Oregon Online member.

2. Click the Registration link on the blue bar on the top of your screen and choose Course Registration.

3. Go to the bottom of the screen and click on Search.  On the left side of the screen a student search module will appear.  Search by either first or last name, or both, or birth date, and click on the Search button.  The search results will display under the search button.  Click on the name of the student you are enrolling in a course.

4. Check all fields for accuracy.  Especially check the Current School and Counselor Information and enter or correct information following direction 5 above.

5. Follow direction 6 above, to enroll the student in courses.

6. If you have another student to enroll, either search for a returning student, or click on New to enter a new student.

If you have questions regarding enrollment, please contact us at the numbers below.  Welcome to a new year online.





Oregon Online

          541-245-8961


 800-636-7453
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